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	NAME OF ASSESSMENT CENTRE/ TRADE TEST CENTRE
	

	ACCREDITATION NUMBER:
	

	ACCREDITATION PERIOD:
	

	ADDRESS:
	

	CONTACT NUMBER:
	

	CONTACT PERSON:
	

	COMPILED BY:
	

	DESIGNATION:
	

	Title of Qualification
(If more than one Occupational Qualification, list all in 2.2 below)
	[bookmark: _GoBack]

	SAQA ID:
	
	CREDITS:
	
	NQF LEVEL:
	

	                  OR:

	Name of Trade (if more than one trade, list all in 2.1 below)
	

	
	

	NAME OF AQP:
	NAMB

	AQP CONTACT PERSON:
	Gerhardus Van Staden

	AQP CONTANT NUMBER:
	011 206 1094


1 DETAILS OF ASSESSMENT CENTRE AND AQP:


2 DETAILS OF FINAL ASSESSMENTS CONDUCTED FROM 1 JULY TO 10 SEPTEMBER:

2.1 Trade Tests:
	Name of Trade Test
	Start Date
	End Date
	Duration of Trade Test
	Name of Assessor
	Name of Moderator
	Date results were submitted to NAMB

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Extend table as required

2.2 EISAs (for Occupational Qualifications)
	Name of Qualification
	SAQA ID
	Date(s) Conducted
	Component/ Practical /      Written
	Duration
	Name(s) of Invigilators
	Date results or learner scripts evidence sent to AQP

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Extend table as required



3 DETAILS OF PLANNED FINAL ASSESSMENTS TO BE CONDUCTED FROM 11 SEPTEMBER TO 30 SEPTEMBER:

3.1 Trade Tests:
	Name of Trade Test
	Start Date
	End Date
	Duration of Trade Test
	Name of Assessor
	Name of Moderator
	Date results were submitted to NAMB

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Extend table as required

3.2 EISAs (for Occupational Qualifications)
	Name of Qualification
	SAQA ID
	Date(s) Conducted
	Component/ Practical /      Written
	Duration
	Name(s) of Invigilators
	Date results or learner scripts evidence sent to AQP

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Extend table as required


4 THE FOLLOWING QUALITY ASSURANCE STANDARDS HAVE BEEN MAINTAINED DURING THE FINAL ASSESSMENTS:

	No.
	Required standard
	Yes
	No
	Comment

	4.1
	Final assessment is conducted within the valid accreditation period of the Assessment Centre / Trade Test Centre
	
	
	

	4.2
	Policies and processes are in place for the conduct of all assessment sessions
	
	
	

	4.3
	The Assessment Centre / Trade Test Centre has documented processes in place to ensure the security throughout the assessment process
	
	
	

	4.4 
	There are measures in place to take immediate corrective action when security breaches occur
	
	
	

	4.5
	Provision has been made for the security of assessment materials, taking the following into account:
	
	
	

	4.5.1
	The locations of the materials (e.g. distribution from AQP, electronic delivery, storage, disposal, etc.)
	
	
	

	4.5.2
	The nature of the materials, (e.g. electronic, question papers, physical equipment in working order [has been verified or calibrated before the time], materials required for learner to produce evidence)
	
	
	

	4.5.3
	The steps in the assessment process are clear (e.g. registration of learner, administration, required reporting to the AQP, etc.)
	
	
	

	4.5.4
	An invigilator/assessor/moderator has been present at all times
	
	
	

	4.5.5
	Identity of candidate is confirmed prior to the assessment taking place
	
	
	

	4.5.6
	Special needs of candidates have been accommodated, where required
	
	
	

	4.5.7
	Criteria for conditions for the administration of the assessment is met at all times (e.g. lighting, temperature, separation of candidates, noise, candidates’ safety, etc.)
	
	
	

	4.6
	Provision has been made for the safety and security of candidates:
	
	
	

	4.6.1
	All required COVID-19 directives have been followed
	
	
	

	4.7
	The Assessment Centre / Trade Test Centre is able to provide high quality deliverables for the entire assessment process (e.g. trained invigilator / registered assessor and moderator for trades)
	
	
	

	4.8
	Confidentiality agreements are in place (e.g. with AQP, assessor, moderator, invigilator) [Templates are available from the QCTO]
	
	
	

	4.10
	There is a sound MIS and/or record keeping system in place for recording of candidate details
	
	
	

	4.11
	Evidence of admission requirements have been provided by candidates prior to the start of the assessment session
	
	
	

	4.12
	Assessment Instrument was received timeously
	
	
	

	4.13
	The following principles have been maintained at all times:
· Impartiality
· Fairness
· Integrity of assessment process
	
	
	

	4.14
	In the case of learner achievements submitted by the Assessment Centre to the AQP, the Assessment Centre / Trade Test Centre hereby confirms the validity of the data submitted
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